
MS4 Program Compliance Inspection  
Towson University, Maryland  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Attachment 5 

Exhibit Log 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



MS4 Program Compliance Inspection  
Towson University, Maryland  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Exhibit 1 
EPA Records Request 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Note - The EPA Inspection Team would like to request, if possible, that an electronic copy of the items denoted in red text be provided by the week prior to the inspection. 

Item No. Document(s) Requested Document Provided
(please select Yes/No)

Formal Title(s) of Document(s) Provided and
Date/Version 

Department Responsible for 
Document(s)

Web Link to Document(s) Provided
(Yes/No; please provide web address 

information)

Additional Information Regarding Requested Item 
(Comments/Notes)

1 Permit Notice of Intent

2 MS4 Annual Report (last three most recent 
Reporting Years)

3

Program organizational chart and/or a 
description of the departments and personnel 
involved in the implementation of your MS4 
program and their responsibilities  

4
Map of the permitted area and receiving 
waters, basins, and segments, including any 
TMDL or 303(d) listed waters

5

Any formal agreements with other entities or 
local governments for implementation of your 
MS4 programs (e.g., memoranda of 
understanding)

Item No. Document(s) Requested Document Provided 
(please select Yes/No)

Formal Title(s) of Document(s) Provided and
Date/Version 

Department Responsible for 
Document(s)

Web Link to Document(s) Provided
(Yes/No; please provide web address 

information)

Additional Information Regarding Requested Item 
(Comments/Notes)

6

Ordinance or other regulatory mechanism(s) to 
provide for entering onto private property to 
investigate and eliminate illict discharges to 
MS4.

7
Procedures for receiving and investigating 
public/employee complaints (e.g., call center 
and online reporting system) 

8
Inventory of reported incidents of illicit 
discharges/connections/spills and resolution 
(most recent Reporting Year)

9 A map/GIS showing the extent of the storm 
drain system.

10 Written procedures to field screen storm drain 
outfalls on a consistent basis.

11 Records of field screening and tracking for 
storm drain outfall screening.

12

Written procedures to detect and address non-
stormwater discharges to the MS4, including 
enforcement procedures to address illicit 
discharges

13
Example/case file of an illicit discharge 
incident where enforcement was used (ideally 
full extent of enforcement authority)

14
Methods to inform public employees, 
businesses, and the general public of illegal 
discharges and improper waste disposal.

EPA MS4 PROGRAM COMPLIANCE INSPECTION ‐ Towson University Towson, Maryland
October 7‐8, 2013

Pre Inspection Questionnaire and Records Request

Program Management/Kick-off Meeting

Illicit Discharge Detection and Elimination (IDDE)
Please Provide a Description of the Departments/Divisions Involved in Program Element and Brief Description of Responsibilities:
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Item No. Document(s) Requested Document Provided 
(please select Yes/No)

Formal Title(s) of Document(s) Provided and
Date/Version 

Department Responsible for 
Document(s)

Web Link to Document(s) Provided
(Yes/No; please provide web address 

information)

Additional Information Regarding Requested Item 
(Comments/Notes)

15

Map/inventory of University facilities and 
properties within the permitted area (e.g., road 
maintenance facilities, stockpile sites, storage 
and material handling areas, etc.) 

16

Documentation for municipally owned 
activities permitted under NPDES or any other 
State or federal water pollution control 
program.

17
Documentation for BMPs or runoff conrols 
geared toward fleet yard and building 
maintenance activities.

18
Developed pollution prevention or good 
housekeeping procedures for municipal 
facilities and activities.

19
Any MOUs or other binding contracts between 
the Permittee and other entities to assist in 
compliance with the MCM.

20

Employee/maintenance personnel training plan, 
records, and syllabus pertaining to pollution 
prevention/good housekeeping (most recent 
Reporting Year)

Item No. Document(s) Requested Document Provided 
(please select Yes/No)

Formal Title(s) of Document(s) Provided and
Date/Version 

Department Responsible for 
Document(s)

Web Link to Document(s) Provided
(Yes/No; please provide web address 

information)

Additional Information Regarding Requested Item 
(Comments/Notes)

21 Map/inventory of current active construction 
sites in the permitted area showing location 

Item No. Document(s) Requested Document Provided 
(please select Yes/No)

Formal Title(s) of Document(s) Provided and
Date/Version 

Department Responsible for 
Document(s)

Web Link to Document(s) Provided
(Yes/No; please provide web address 

information)

Additional Information Regarding Requested Item 
(Comments/Notes)

28
Map/inventory of post-construction stormwater 
management practices within the University's 
jurisdiction

30

Mechanism to ensure adequate long-term 
operation and maintenance by the owner of 
structural post-construction stormwater 
management practices

31
Procedures for post-construction stormwater 
management practice inspection and 
enforcement (including applicable checklists)

32
Records of inspections and maintenance of post-
construction stormwater management practices 
(most recent Reporting Year)

33
Documentation of training for City staff that 
conduct post-construction stormwater 
management practice inspections

Pollution Prevention/Good Housekeeping for University Operation

Post-Construction Stormwater Management 

Please Provide a Description of the Departments/Divisions Involved in Program Element and Brief Description of Responsibilities:

Please Provide a Description of the Departments/Divisions Involved in Program Element and Brief Description of Responsibilities:

Construction Site Stormwater Runoff Control
Please Provide a Description of the Departments/Divisions Involved in Program Element and Brief Description of Responsibilities:
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Item No. Department Responsible for 
Document Web Link to Document Provided Additional Information Regarding Document Provided 

(Comments/Notes)

In Addition to the Numbered Items Requested Above: Provide Any Other Documents or Tools You Believe Demonstrate Program Development and Structure.

Formal Title of Document Provided (including Date/Version)

PG Environmental, LLC 12/26/2013                                                                                                 Page  3 of 3  
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Exhibit 2 
Example Towson Tiger Today (“T3”) Publication from 2006 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Want to get dirty for a good cause? | T3 - Towson Tigers Today

T8 - Towson T¡gens Today

Page I of4

Search TU q

TU lpnel l3l Wel lo gol diily lq agqi@uæ7

Want to get d¡rty for a good cause?
by Erlc fuûrtin€z on March 10, 2m6rn Omoral

The Annual Towson Stream Clean Up will be held this year on Saturday, April 1 from 912. Wþ start at g:00 a.m. in susquehanna I and ll and we then head out to
locations all over campus. V1& need all membeß of the Towson Community to help u6 ?p¡ck-up? and make the dreams ready for spring.

lf you can help, please regider before spr¡ng break with either the omce of Student Adivities [4] G70433Oil or lhe Env¡ronmental Science and Studi€s Office [41&
70+ß2ol. For more information contad {lmorton@towson.edu}. This is parl of lhe regional Prolect Stream Clean sponsored by the Alliance for the Chesapeake Bay.

Share lñls:

About Eric Martlnez

Subscribe

Subscribe to our email ne\,r,sletter to receive updateg.

Rolatcd Posts:

, Announcements

r Quesl¡on of lho Wæk Wnner Announced! Hang Oul Wrlh UcCl Bmling Trip Today! r

Tr - Sea¡ch

S€rdì Tmn ïigeE Today...

Categories

Facultyrstaf (4602)

Generål (11263)

Students (10547)

lmportant Posts

http://tutigerstoday. towson. edu/?p: Sl7 I 4 l0lu20t3
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Exhibit 3
Outfall Inspection Inventory 
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Exhibit 4
Towson University Police Department Manual of General Directives 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



Towson University Police Department
Manual of General Directives

Section: l.llX), Page I of l0
Efnective: July 8,2002

Relssued: June 12,2013

1.r00

l.lo2

AUTHORITY (r 2.r)

Consistent wit
off,rcers emp by the Towson University po-

AUTHORITY & LIMITS
(1.2.5, 2.1. l, 2.1.2, 74.3.2)

The accompanying table lists statutes and oth-
er directives that grant or limit the police au-
thority of Towson University police Officers.
The list is provided as a guide and is not in-
tended to represent or fully describe all statu-
tory permissions or limits on police authority.

1.104

A.

B.
lice Department are members of the University of
Maryland Police Force and are peace and police
officers in this State.

.2. 2)
olice

Authority Reference Authoritv Reference Authoritv Reference
Adult Protective Custodv

Estates & Trusts
$1 3-709

tsmeroencv Psvch¡atflc

Health General
{ir0-622

-lmited Extralurlsdictional
[uthoritv - May exercise.

Criminal Proce-
dures g2-102

Vlay take adults into protec-
:ive custody & Transport
hem to med¡cal facilities

serv¡ces - May take per-
¡ons into custody & petition
'or emergency psychiatric
¡valuations.

Armed Forces Des€rters -
Vlay arrest deserters from
:he armed forces.

10 usc 808

Emerqoncv vehlcleS - May
lisregard specillc trafüc
elated laws in emergency
/ehicles.

Transportation
$2r -1 06

Parole Violators - Mav
rrrest parole violators.

Correctional
Services g6-107

Arrest - Mav make arracts Criminal
Procedures
$2-10f & $2-202

Escapees - May arrest
3SCApees.

Correctional
Services
$3-214

Safetv Eouipment Repair
Orders - May issue for viola-
:ions of motor vehicle safety
I eouioment reoulations

Transportation
s23-l0s

I enforce the general crimi-
lal laws of the state.

{frest warrants - May be
ìerved only by peace offic-
¡rs & deputy sherift

MD Rule 4-212
Firearms - May carry upon
:raining & qualification.

UUMAI-{
12.04.01 &
12.04.02

Search Warrants - Mav
¡erve & execute.

Çriminal Proce-
dures g1-203 &
MF) FÙrlp á-Aôl

-J

Fresh Pursult - Mav exer-
:ise authority during fresh
cursuit.

Criminal
Procedures
li2-301, et. seq
& Education
s13€01

'TATE 
LAw ENFoRCEiIENT

:ooRDtNATtNG Cout,lcrr- -
|/IAY ENFoRCE MnRvur'¡o
.AWSWHEN ACTING UNDER

\UIHORITY GRANTED BY THF
)ouwcr-

01.01,2012.03

:uqltlve Arreets - Mav
¡rrest wanted fugitives, in-
fuding for NCIC terrorist
varrant hits.-

Cr¡m¡nal
Procedures

s9-109 &
ç9-1 14

lraffic Arrests - May arrest
,r/ithout warrants for certain
/iolations of the Maryland
/ehicle Law,

Transportâtion
s26-202

flandouns - Aclive & retired
aw enforcement officers
nay carry concealed weap-
rns in specified circum-
¡tencês-

18 USC 9268 &
f8 usc 296c

Iraffic Cltations - Mav
ssue for certain violations of
:he Maryland Vehicle Law.

Transportation
s26-201

r,usroov of ue¡enoants -
Mlay transport & maintain
¡ustody of defendants out-
ride agency's jurisdicfion to
]ommissioner.

Criminal
Procedures
$2-1 06 ilr t

Dlrect & Reoulate Trafflc -
lVlay direct & regulate traffic.

Educat¡on
$13-601 &
Transportation
ô25-1 02

Juveniles - May take juve-
niles into custody in speci-
i¡ed situations.

uouns &
Judicial
Proceedings
ç3-8A-14



Towson University Police Department
Manual of General Directives

Section: 1.100, Page 2 of l0
Dffective: July 8,2002

Reissucd: .lune 12. 2013

A. All officers hired by the agency will, upon
completion of mandated training or appoint-
ment as lateral transfer officers, achieve sworn
status only after being certified by MPTC and
executing an oath of office administered by
the Chief or designate. The Chief will achieve
swom status only by executing an oath of oÊ
fice administered by the university president
or designate.

B. Officers will abide by the oath of office to:
l. Bear true faith and allegiance to the United

States of America and to the State of Mar-
yland;

2. Uphold and defend the Constitution of the
United States and the Constitution of Mar-
yland;

3. Serve the University System of Maryland,
protect life and property, and enforce the
law; and

4. Obey orders of the Governor, the Board of
Regents, and superior officers according to
the rules, regulations, and values of the
agency.

C. Printed oaths of ofhce will be signed by affi-
ant officers and the Chief. Originals will be
presented to the affiant officers with copies
maintained in officers' personnel files.

1.108.04 Memorandums of Understanding -
Generally (2.1.2)

Consistent with permissions established under ED
Sl3-601, this agency has executed memorandums
of understanding for the coordination of law en-
forcement responsibilities (MOUs) with the Bal-
timore County Police Department (BCPD) and
Baltimore Police Department (BPD). Copies of
these documents are available on the agency's or-
ganizational drive (O :\MOUs)

(2 1.r)
A. This section synopsizes certain sections of the

MOU with BCPD. Consult the complete doc-
ument for details.

B. Criminal Enforcement:

BCPD units who are using on-campus
roadways and witness criminal acts will
initiate appropriate police responses and
ensure TUPD is notif,red to respond to ren-
der appropriate assistance.
TUPD units who are using concurrent ju-
risdiction roadways listed in C.2 and wit-
ness criminal acts will:
a. Initiate appropriate police responses to

stabilize the situations and ensure
BCPD is notified for dispositions; and

b. If involving CDS, take appropriate en-
forcement actions and ensure Precinct
6 is promptly notified to facilitate joint
enforcement results.

Traffic Enforcement:
l. TUPD is responsible for on-campus traffic

enforcement and accident investigation
except for:
a. Fatal accidents; and
b. Accidents involving vehicles owned

by Baltimore County.
2. TUPD has concurrent jurisdiction on these

roadways immediately adjacent to campus
for on-view traffic enforcement, traffic
control during special events, and parking
enforcement only to the extent of immedi-
ate public safety interests:
a. York Rd. from Stevenson Ave. to

Burke Ave.;
b. Towsontown Blvd. from Burke Ave. to

Charles St.;

I.106 OATH OF OFFICE (t t t) 1.108.06 MOU - BCPD

3.

4.

C.



Towson University Police Department
Manual of General Directives

Scction: 1.100, Pagc 3 of l0
Effectivc: July 8,2ffi2

Reissued: June 12.2013

c. Burke Ave. f¡om York Rd. to Towson-
town Blvd.;

d. Osler Dr.; and
e. Cross Campus Dr.

3. TUPD may engage in off-campus, pre-
planned traffic enforcement on portions of
these roadways that are contiguous to and
associated with campus:
a. Towsontown Blvd. from Burke Ave. to

Charles St.;
b. Burke Ave. from York Rd. to Towson-

town Blvd.;
c. Osler Dr.;
d. Cross Campus Dr.

1.108.08 MOU - BPD (2 r.2)
A. This section synopsizes certain sections of the

MOU with BPD. Consult the complete doc-
ument for details.

St:
L For the property located at 3903 Green-

way, Baltimore, MD 21218, the TUPD has
concurrent jurisdiction on that property,
surrounding curtilage, sidewalks and
roadways and is responsible for investigat-
ing all crimes occuming there except those
specified in the next item.

2. BPD is responsible for being the lead in-
vestigating agency for:
a. All deaths;
b. Shootings;
c. Rape and first and second degree sex

offenses;
d. Third and fourth degree sex offenses

involving children; and
e Physical or sexual child abuse.

C. Traffic Enforcement:
l. TUPD has concurrent traffic enforcement

authority for the purposes of on-view traf-
fic enforcement and safe traffic control on:
a. Greenway from 39th St. to Highfield

Rd.; and
b. Kemble Rd. from Greenway to Juni-

per.
2. TUPD has concurrent parking enforce-

ment authority on those roadways indicat-
ed only to the extent of immediate public
safety interests.

1.108.10 JurisdictionMap (2.r.r)
A. At least one official map detailing jurisdic-

tional boundaries is maintained in a location
determined by the Chief.

B. See 1.150 Jurisdiction Reference Map for a
reduced version of the agency's primary and
concurrent j urisdiction map.

t.120 EXTRAJURISDICTIONAL
AUTHORITY
TMPLEMENTATTON (r.2.5)

A. CP $2-102 allows police officers in the State
to take certain law enforcement actions
throughout the state without limitations as to
jurisdiction provided that officers are acting in
accordance with regulations adopted by their
employing units to carry out the extrajurisdic-
tional authority.

B. This directive implements regulations for
Towson University Police Officers to exercise
limited extrajurisdictional authority consistent
with CP $2-102. Officers may exercise lim-
ited extraj urisdictional authority if:
l. They are participating in joint investiga-

tions with officials from any other state,
federal, or local law enforcement agencies
at least one of which must have local ju-
risdiction; or

2. They are rendering assistance to other po-
lice officers; or

3. They are acting at the request of local po-
lice officers or State Police Officers; or

4. Emergencies exist.
C. Emergencies, as defined in CP S2-101, means

sudden or unexpected happenings or unfore-
seen combinations of circumstances that calls
for immediate actions to protect the health,
safety, welfare, or property of individuals
from actual or threatened harm or from unlaw-
ful acts.

D. Officers:
l. Must not be in a police powers suspended

status;
2. Are considered, at all times and for all

purposes, on-duty employees of this agen-
cy;

3. May serve arrest warrants only in conjunc-
tion with the lawful exercise of jurisdic-
tion under this authority;



Towson University Police Department
Manual of General Directives

Section: l3(X) Policies, Page t of6
Effectivc: July 8,2lX)2

Reissucd: June 20.2013

I.3OO POLICIES (12.2. r..Í)
The policies contained in this section are broad-
based statements of agency principles that provide
framework for the development of agency proce-
dures, rules, and regulations. This section does
not constitute all of the agency's policies. Other
policies, although not specifically labeled as such,
are found throughout the agency's directive sys-
tem.

"The mission of the University Police, Towson
University is to provide a safe and supportive
environment for the university community
through professional law enforcement, prevention
of crime, intervention with offenders, problem
solving, and community participation. Integrity,
fairness, and service will guide our every action as
we fulfill our commitment to the university and
each other."

1.302.05 Integrity
The integrity of employees must be above re-
proach. The dishonesty of a single officer may
impair public confidence and cause suspicion
upon the entire agency. Employees must avoid
any conduct that might compromise the integrity
of themselves, fellow officers, or the University
Police.

1.302.10 Fairness
A. Agency employees must treat everyone with

respect, dignity, and act without improper ba-
sis. The recognition of individual dignity is
essential in our society. Employees are re-
sponsible for protecting this right. Employees
are expected to extend an even and unbiased
delivery of law enforcement services to all
segments of the community. Unfairness and
intolerance directed at any segment of our so-
ciety is itself intolerable.

B. The agency conducts proactive patrol, asser-
tively investigates suspicious persons and cir-
cumstances, ffid actively enforces the law.
Agency personnel must have reasonable sus-
picion or probable cause supported by specific
articulable facts that persons contacted regard-
ing their identities, activities, or locations have
been, are, or are about to commit crimes or are

currently presenting threats to property or the
safety of themselves or others.

1.302.15 Service
Agency employees must provide dedicated and
compassionate assistance, promote leadership,
cooperation, and creativity, and aspire to improve
the quality of life in partnership with the universi-
ty community.

1.304 CODE OF ETHICS (1.1.2, 26.1.I)
A. The agency has adopted codes of ethics for

swom and civilian employees.
B. All employees will receive ethics training

when they are hired and additionally at least
biennially.

1.304.10 Law Enforcement Code of
Ethics

The Law Enforcement Code of Ethics, as pub-
lished by the International Association of Chieß
of Police, is adopted as an ethical code and stand-
ard of conduct for this agency's police officers.

"As a law enforcement officer, my fundamen-
tal duty is to serve the community, to safeguard
lives and property; to protect the innocent against
deception, the weak against oppression or intimi-
dation and the peaceful against violence or disor-
der; and to respect the constitutional rights of all
to liberty, equality and justice.

I will keep my private life unsullied as an ex-
ample to all and will behave in a manner that does
not bring discredit to me or my agency. I will
maintain courageous calm in the face of danger,
scorn or ridicule; develop self-restraint; and be
constantly mindful of the welfare of others.
Honest in thought and deed both in my personal
and official life, I will be exemplary in obeying
the law and the regulations of my department.
Whatever I see or hear of a confidential nature or
that is confided to me in my official capacity will
be kept ever secret unless revelation is necessary
in the performance of my duty.

I will never act officiously or permit personal
feelings, prejudices, political beliefs, aspirations,
animosities or friendships to influence my deci-
sions. With no compromise for crime and with
relentless prosecution of criminals, I will enforce
the law courteously and appropriately without fear

(l 2.2. I.a, 1.2.9, 26. 1.3)



Towson University Police Department
Manual of General Directives

Section: l.llX), Page I of l0
Effcctive: July 8,2002

Reissued: June 12,2013

1.150 Junrsnrcuox Rnpnnnncp M¡,p (2.1 I)
A. Boundaries in REp : Primary Jurisdiction.
B. Roads in Gn¡iu¡¡ : Concurrent Jurisdiction.

Main Campus
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Section: L100, I'age 9 of l0
Effective: July 8,2002
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3903 Greenwav. Baltimore. MD
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tL'

\
TOWSON

uñtvfRsì1Y

University Policies and Plocedures

07-05.25 -DISCIPLINARY ACTIONS FOR IIMPLOYtrES

Purpose

'fowson University has establislied this policy and these procedures to address employee
conduct. Disciplinary action may be taken by a supervisor to correct ol modify unsatisfactol.y
job perfotmance and unacceptable personal conduct.

Definitions

I. Unsatisfactory .lob Performance - occurs when, in the super.visor,s reasonable opinion,
an employee fails to satisfactorily rneetjob r.equirements as set forth in the employee's
job descliption or as directed by the appropriate supervisor. In determining whether.an
employee 's perlorrnance is unsatisfàctor.y, a supervisor shall consider any one or a
combination of the following factors:

A. the quality of wor.k

B. the quantity of wolk

C. work habits

D. the timely performance of work

E. related analysis, decisions, orjudgment

F. the accuracy ofthe work

G. the appraisal of resu lt-orienled expectations and behaviors

H. absenteeism or tardiness

L the ability to follow instructions, directions, and prooedur.es

J. the appropriateness of work performed

K. ability to work well and display appr.opriate interactions with co-workers,
supervisors, and customers



L. othel'factors that, in the opinion ofthe supervisot, ar.e appropriate to deter.mine
whether an employee's performance coustitutes unsatisfactor.y.job per.formance

ì1. Unacceptable personal conduct - The determination of unaoceptable pelsonal conduct is
made by the immediate supervisor, based on what is reasonably expected ofan employec
in the work unit, without the need for. issuing prior warning tl.rat these behavior.s are
unacceptable. Unacceptable per.sonal conduct includes:

A. job-related conduct that constítutes a violation ofstate ol feder.al law or LJSM
and/or Towson University policies and procedur.es

B. conviction ofa felony or an offense involving rnoral turpitude that is detrime¡tal
to^ ol'impacts the employee's service to the Univetsity

C. the violation of written or unwritten wor.k rules that tlie ernployee should
reasonably be expected to be aware of

D. falsificatìon of the University employment application or other employment
doculnentation

E. insuboldination

F. misuse of Unìversity property or resources, includirrg r.ecords or funds

G. unjustified interference with the order, salèty, or.efficiency ofthe work unit

Ll. unautholized disclosure ofpr.ivafe, confidential, ploprietary, privileged or
controlled inf'orrnation or records

I. falsification ofrecords or reports

J. unauthorized possession, use or distribulion ofalcohol ot controlled substances,
or being under the influence ther.eof at the wor.k unit or while on University
business away from the work unit

K. improper or unsafè opetation ofa vehicle owned or leased by the University

L. possession or use ofany fir.earms or other.dangerous weapons on University
prenrises ol while conducting Univer.sity busìness off campus, unless such
possession or use has been authorized by the University

M. theft or unauthorized possession of University property

N. harassment or discrimination, while at work and/or on University business, bascd
on race, color, religion, gender, national origin, sexual orientation, agc, disability,

2



or other basis plohibited by state or federal laws and University policies and
procedules

O. othel'acts that, in the reasonable opinion ofthe supelvisor, constitute
unacceptable personal conduct

General

L Disciplinary action, as set foÍh in this policy, should take place at 1he time the infraction
occurs, as soon as jt is known to the ernployee's supervisor or the University: or âs soon
as possible thereafter.

Il. Towsou Univetsity adtniuistets corlective discipline that is ptopoltionate to the severity
and frequency ofthe ernployee's unsatisfactory perforrnauce or unacceptable per.sonal
conduct. Whele appropriate, disciplinary action may be applied in graduated steps
known as progressive discipline. The scverity incleases as the ernployee progresscs
through the steps. This policy it not intended to require a specil'îed sequence of
discipline. At all times discipline must be administered in a fail manner and without
regard to race, color, sex, age, sexual ofientation, disability, religion or national origin.
The Ernployery'Employee Relations Manager is available in the Office of I{urnan
Resources for consultation on disciplinary rnatters.

III. 'l'he supervisor must contact the Ernploycr/Ernployee Relations Manager in the Office of
Human Resouroes prior to imposing any of the following disciplinary actions:

A. suspension

B. demotion

C. termination

IV. When applopriate, the ernployce shall be given coaching on how to correct pool.
performance or improper behavior, and the opportunity to demonslrate impr.ovement.

V. All written disciplinary action documentation must be signed by the supervisor and the
ernployee acknowledging receipt ofthe action. Ifthe employee refuses to sign the
document, the supelvisor sl'rall write "ernployee refused to sign" on the disciplinary
action. TlTe supervisor shall send a copy ofthe document marl(ed "confidential" 1o the
employee 's last known addtess.

VI. All disciplinary action docunentation lnust be sent to the Employer/Ernployee Relations
Manager in the Office of Fìuman Resources. These documents will be filed in the
employee's personnel fi le.

VII. The supetvisor shall advise the employee oflheir grievance rights and givc the employee
a copy ol'1he Towson lJniversity Policy on Gficvances for Regular Non-exempt



Employees, the Towson University Policy on Special Appeals fol Regular Non-exernpt
Ernployees or the Implernenling Procedules on Grievances for Regular (non-facuhy)
Exernpt Employees depending on whether the eurployee is exempt or non-exelnpt.

Behaviolal Modifi cation

Counseling Memo - Minor problems can often be corlected through a verbal discussion between
the supervisol and the employee. A Counseling Memo is not considered discipline; however, it
is usually the first step in nrodifying an employee's performance/behavior. The Counseling
Memo should include:

I. the reason for the Counscling Merno;

ll. a specific description ofthe performance deficicncies or itnpropet' behavior:;

IlL performance and/or behavioral expectations for the l'uturel

IV. a specilÌc and reasonable time for improvemeltt to occuu

V. the consequences offailure to improve the petformanca or implopel behavior;

VL the supelvisor's signature; and

VII. a line for the employee's signature with the stâtement, "l hereby certify that I have
leceived a copy ofthis document, and I understand that my signature implies
neither agleemelìt nol disagreement,"

'Iypes of Discipline

I. Written Replimand - The reprirnand shall inchrde the sarne elements as outlined above
under Behaviolal Modification, Counseling Merno. Supelvisol's may requesl the
Employee Reprimand Folm thlough the Olfice of l{urnan Resouloes or they may use a
lnerìo ol' Ietter format. If a memo or letter is used, it should referelìce tho fact that this is
a leprimand.

II. Suspension Without Pay - A suspension is a peliod of leave without pay, generally from
one (1) to twenty (20) caletrdar days, depending on the seriousness ofthe infraction and
the individual situation. All suspensions must begin no later than three (3) working days
following the alleged inflaction or knowledge ofthe alleged infraction, with the
exclusion of Saturdays, Sundays and legal holidays. All suspension days must be
consecutive. Suspensions for continued habitual infractions are typically imposed in the
following order: l, 3, 5, and l0 days. Supervisors shall consult with the
EmployeriBmployee Relations Manager in the Office of lluman Resources prior to
initìating tho suspension. Suspension forms arc available in tlie Office of l-luman
Resources.



IIL Demotion - Non-exernpt employe es may be involuntarily demoted for cause. The
supervisor shall consult with the Employer'/Rrnployee I{elations Managel aud the
Employment, Compensation and Classification Manager in the Oflìce of Iluman
Resources priol to initiating a demotion of an employee.

IV. Termination - Regular Non-exempt Employees who are no longer serving a probational'y
period nrust be telnriliated "for cause." Regular Exempt Employees arc employed on an
at-will basis and shall be terminaled in compliance with the USM Policy VII-1.22 Policy
Alf SoÞaration f'Òf R and the l'owson Universitv policy 07-
0 L22 Setraration of Iì.eeular llxcnrpt ljrnployees. Supelvisols contemplating termination
of an employee must fir'st consult with the Vice President, Associate Vice President f'or'

Human Resoutces or the Employer/Ernployee Relations Manager. The Plesident or
Associate Vice President for Human Resources shall sigr, the termination letter. A
Personnel Separation Fonn, available on www.ncr,r,.towsou.edu/hr', the Forms Repository,
musl be corrpleted by the Department and sent to the Offrce of Human Resources.

ContacJ

Contact the Ofïce of Ilurnan Resoutces' Employer/Employce Relations Manager at 410-
704-6016 lor morc infolmation.

Responsibility: AssociateVjcePresidentofìlurnanResources
Authorization:
Date:
Elfcctive l)ate: û -.J lorr5
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Campus Life

POLICIES AFFECTING STUDENTS

Code of Student Conduct

l. Student Rights and Respons¡b¡lities
A. Preãmble

Academic inslitutions exist for lhe transmíssion of know¡edge, the pursuit of truth, lhe development of students, and
the general well-being of society. Free inquiry and free expression are indispensable to the attainment ofthese
goals As members of lhe academic community, students should be encouraged to devefop the capacíty for crilical
judgment and to engage in a sustalned and independent search for trulh. Freedom to leach and freedom to lea¡n are
inseparable facets of academjc freedom. The freedom lo learn depends upon appropriate opportunities and
conditions in lhe classroom, on lhe campus, and in {he larger communìty. Students should exeÍcise their freedom
with responsibiJity. lhe responsibility to secure and respect general conditions conduc¡ve to the freedom to learn ¡s

shared by all members of the community. The present code is designed to estâblish policies and procedures whìch
provide and safeguard this freedom.

B_ Purpose
Towson Universjty 's mission to the community at large is one of academìc excellence and achievement. To thât
end, ils campus community must be one wherein respect lor the indlvidual pursuil of academic excellence and
achievemenl is given priority. ln order to foster this environmenl, it ts incumbent upon students to conduct
lhernselves withln the framework oflhe reasonable rules and regulations designed to enhance and prolecl lhe
academic enviÍonment of the university. By specifying behavioraf standards and by estabtishing fair and eficient
processes for adjudrcating confl¡ct, the unìversity seeks to protect the environment in which learning is nurtured and
respect for lhat goal is continually afforded.

C. lndivldual R¡ghts and Responsib¡lities
1. Access to higher educalion

a. VMthin the limìls of its facifities, lhe institution and its courses, programs and activ¡ties shafl be open to
âll applicants who are qualifìed, according to its âdmission requlrements.

1. The institution shall, in the university Unde¡graduale Catatog , make clear to the students the
slandards of (s proglams.

2. Admission to Towson Universily shall be in compliance with federal and state laws and
regulations that prohrbit illegal discriminalion.

2. Classroom Expression

a. Discussion and exp¡ession of all views relevanl to the subject matter are permitted in the c,assroo t,

subject only to thê responsibihly of lhe instructor to maintain o¡der and reasonable academic
progress.

1. Faculty comporlment shall be in accodance with standards set forlh bv the American
Association of University professors.

2. Students shall not be penalized for expressing controversial views relevan o the sublect
matter in class.

b Evaluation of a studen('s academic performance shall be ¡leither prejudìced nor capricious.
3. Personal Expression

a. Discussron and expressíon of all views is permitted wìthin the instilution subject only to requirements
for lhe maintenance of order. Support of any cause, by orderly means which does not disrupt thê
ope¡allon oflhe institulion, is permitted. Refer to Towson UniversityPolicy on Time, plâce, and
N4anner (06-04.11) hltpst//inside.towson.edu/generalcampus/tupolicies/.

b. Students, groups and campus organizations may invite lo heâ¡ any persons of lheir own choosing,
subject only to lhe requirements of lhe use of inslitutional facilitres ând regufations of the universily
and the Board of Regeñts of lhe Universily System of À,4âryland .

htlp://www.towson.edu/studentallails/poIicies/conduo1,asp
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addressedl or any other conduct which is sufìcìently severe, pervasive ot persislent so as to interfere with or

limit a person's ability to participate rn, or benefìl from lhe services, activities, or opportunities offered by the
universily

21. The term "eventrelated misconduct' is defned as serious misconducl (hat rs related lo university-sponsored
events, including athletic events. Event-relaled mrsconducl includes rioting, vandal¡sm, fire-sêtling, or other
misconduct related to a university-sponsored evenl, occu¡ring on or off-campus, that resul(s in harm (o

persons o¡ properly or otherwise poses a threat to the slability ofthe campus community.
22. Preponderance ofevidence is lhat evidence which when fairly co¡sidered, produces the slronger

impression, has the greater weight, and is more convincing as to l{s trulh when weighted against the
evidence in opposition thereto.

C. scope
'1. Genemlly, student or group conduct subject lo institrtional discipline is limited tor on-campus actions; off-

campus aclions which affect the universily community or the univêrsily's pursuit ol its mission, policres or
procedores; off-campus actions by offìcially sponsored organizatons, groups, or NCAA leams; o¡ aclions on

universìly propefy which ís leased to, or managed by, an entíty olher than the universily .

2 Howeve¡, a student charged with a violation of federal, slate, oÍ local laws for off-campus behavior may be

disoplined by the unìversily withoul a university hearing or informal investigalion whent the student is found

guilty by a court of law; the student pJeads guilty o¡ nolo contendere to lhe charges; or, (he studenl is given
probation before judgment.

Allegations of off-campus event refated misconduct (see definitions) must be suppo{êd by a report,

slatement or accusation f¡om a law enforcement agency in whose jurisdrction the m¡sconduct is alleged to
have occurred

Addilionalfy, interirn or fnâl disciplinary action may be taken before any courl action is completed. Examples

of cha.ges that may result in action include acts of violence, drug- and alcoholrêlâted violalions, and a

citalion for a disorderly house. Such action will be taken only after a limited investrgation by lhe Offìce of
Student Conduct & Crvility Ëducation The student will be offered a meeting wilh a university offìcial to

dìscuss the incident

ln situations where a student is not able (o rneet with a unÌversÌ(y offìcial, interim action may still be taken
pending a meeling with the student.

Any inte¡im action shall be reviewed, and appropriate final action taken, ât the student's request or at the
university's discretion, when â final court decision is rendeÍed or when the university receives addit¡onal
persuasive evidence .

3. Some conduct clearly drsturbs only the campus environment; when such behavior occurs, the univercity shall
take in(ernal action

4 \¡r'hen there is evidence that a studenl has commilted a crime on campus, disciplinary action at the universi{y

will normally proceed independently of pending cdminal charges, includrng when charges involving the sâme
incidenl have been dismissed or dropped. The student may then be subjecl to civil aulhoritíes as well as

ìnternal disciplinary action.

5. \ hen a student is charged w¡th a violation of one or more provisions of thrs Code, a lette¡ lisl¡ng the charges

will be given or sent to the siudent within a reasonable amount of lime. At a meeting wilh a representative of
the Office of Studenl Conduct & Civility Educat¡on, the studenl will be informed of :

a. Specifìc violation(s)

b Description of alleged incident

c. Heariog oÍ informal rnvesligalion procedure

d. Rights of appeal

Prohibited Conduct
The following misconduct is subject lo discipltnary action:

1a. lntenlionally furnishing false information to the rnstìtulion; this Ìncludes lying 10 unive¡sity officials.
1b. Forging, aftering or using inslrumenls of idenlilcalon or rnstilutional documents with intent to defraud, or to

otheM¡se benefit there from.

1c. Possession of false rdenlfica(ion (e.9., a false driveis license).

2a. Disruplion orobstruction ofteaching, research, âdminislrâlion, disciplinary proceedings, or normal university

operations.

2b. Disruption or obstruction of universily-sponsored activities or events.
2c. Off campus conduct that is drsorderly and disrupls others in the communily.
3. Lewd, obscene or indecent behâvior-

4. Physical abuse of any person.

54. Unwanted physical conlact or lhreat of physical conlact with a Lrniversity oficial.
5b. Threals of violence o¡ placing a person in fear of imminent physical injory or danger.

Page 5 of l0

http://www.towson.edu/sludcntaf lails/polioies/conduct.asp t t t7/20t3



Code of Conduct - Student Aflàirs - 'l'owson Universily Page 6 ol' I0

5c. Any endangering conduct thal imperils orjeopârdizes the health o¡ safety ofany pe¡son or persons, including
oneself.

5d. Stafking of any person.

6. lnlicting mental o¡ emotional distress upon a person lhrough a course of conducl involving abuse or
disparagement oflhat person's race, ¡'eligion, sex, creed sexualoÍientalion, age, nalional origin ordisabilily.
7. Acts that invade the privacy of anolher person.

Lviolation of lhe Lrniversity policy p¡ohibiting sexual harassment and/o¡ the universily sexual assault policy. ,,L Abuse of any person; this incfudes verbal, wri(len, e-mail, or telephone abuse. 10. lntentionally or rccklessty .K'
damaging, destroying, defacrng or (ampering with uníversity, public or personal property of another. \

11â. Uncooperative behavior ând/or failure to comply with proper instruclíons of ollcials acling in performance of
their duties.

l1b-Ëvent-¡elated misconduct (see definilions).
12. Violal¡on ofpublished institulional regulations and policies.

13. Violation ofstate, federaland locaJlaws.

14. Unauthorized presence in institutonal facilities.

15a. The possession or use of illegal drugs, unauthorized controlled substances, or drug paraphernalia when nol ¡n

accordance wilh established policy.

15b. The sale, dis{ribution or inlent to dislribule and/or manufacture ofíllegaldrugs or conlrolled subslances when
not in accordance with established poticy.

16. lhe possession or use of any firearms or instrument whrch may be construed as a weapon, without express
permission of the Universily Police.

17. The possession of explosives, lreworks, or pyrotechnic paraphernalla on campus.
1 Ba. The p ossession or use of alcoholic bevêrages in the following man neri by any person under 21 years ofagel
or, possession of, or consumplion from, an open container in any public area which has not been approved by
Towson Universi{yt o¡, a person 2'l years of age or older purchasing foÍ, serving to, or otherwise dist buting alcohol

lo any person who is under 21 years of age.
18b. Public inloxicâtion

19. The unauthorized use of or entry into universily computeÍ syslems.
20. Viofation of the unive¡sity housing policy.

21. Violatron of any disciplinary sanclion.

22. Charging lelephone or lelecommunicalions charges to university telephones or extension numbers wilhout
autho¡ization

23. Theft, altempled theft, possession of sto¡en property, conspiracy lo steal ot misappropriation of another's
property. This incìudes, but is not limì{ed to, removing, possessing, conceafjng, aftering, tampering or otheMise
approprjating goods or property wi(hout autho¡ízation.

24. Violaton of lhe Studenl Academic lnlegrity policy.

25 Harassmenl of any person. 26. Unauthorized use of
(he name 'Towson lJniversity" or the unauthorized use of any Unave¡sity trademark, seNice mark, logo oi sealfor
advertising or promolionâl purposes in a manner lhat expressfy o¡ ¡rnpledly indicates lhe University's endorsement

E. Penalt¡es

The following penalties may be imposed upon students and all student organizations for violalions of the Code of
Student Conduct With only lwo exceptions, federal regulation prohibits disclosing the ou(come of dìsciplinary
proceedings to anyone other than lo the accused and to app¡op¡ìate universily peÍsonnel. The lirst exception relaies
to allega(ions of sexual assaultr in lhose câses, the universily wrll disclose lo the victim of a sexual offense the
outcome of any investigation by University Police or the Offìce of S{udenl Conduct and Civility Education pursuant to
the viclim's compfaint âgâinst the al¡eged perpetrator of the sexual offense. The second case relates to alcohol and
drug violations the parents of students under lhe age of 21 may be notifled when sludenls are found responsible for
violations ofthe university's alcoholor drug policies.

1. CENSURE: A wrillen reprimand for v¡olat¡on of specifìed regulations, including a warning that continuation or
¡epe(ition of ptohibited conduct may be cause for additional disciplinary action This may include a specified
period of probation.

2. PROBAIION. Notice 10 the student that any forther disciplinary vioJalion, during a specifìed period of lime,
may result in suspension or expulsion from lhe univers¡ly and or on-campus housing.

3. SOCIAL PROBATION: Exclusion from participation in privileged or extracurÍicular ins{itutional aclivilies,
including NCAA athletic even{s or practice, for a specified period oftime. Addilional reslrictions or conditions
mây also be imposed. Violahons of lhe teÍms of social probô(ion, or any other violation of this Code during
the period of probation, will normally result in â fine, suspension or expulsion from the university.

4. SUSPENSION: Suspension involves separation of the student from lhe university for a speclfied period of
lime and usually impairs a student's abilily to pursue work at olher colleges and universities Normally, the

htlp://www.towson.edu/studentaffails/policies/conduct,asp j I lj lZ0I3



Code of Conduct - Sludent Affaìrs - Towsor.r Univelsity

student wilJ also be barred from university premises during the period of sLrspension. Any sludenl who is

suspended shall not be entitled to any tuition or fee refund.

5. EXPULSION: Expulsion constì{utes permanenl separation ofthe studenl from the u¡riversity. Normally, the
sludent will also be barred from universr(y premises upon expufsion. Any studenl who ls expelled shall not be

entil¡ed to any turtion or fee refund.

6. EVENT-RELATED MISCONDUCT SUSPENSION OR EXPULSION: ln general, a s{udent found responsible
on a charge ofevenlrelaled misconduct shall be suspended or expelled. Any decision 10 impose a sanclion
less lhan suspension or expulsion for univefsíty-sponsored event-relaled mrsconducl (see Delìn¡lions) mLrst

be supported by wi{ten findings signed by lhe vice president for Student AffaiÍs. A record of any suspension
or expulsion for university-sponsored evenlrelated mrsconduct shall be noted on the student's transcript for
the duration of the sanclion, or longer if so speofied in the linal notice ofsanction. Astudent suspended for
evenlrelated misconducl shall not be admitled to any other institulion ln the LJniversity System of [¡aryland
during the term of the suspension. A student expelled for event-related misconducl shall not be admitted (o

any other institution rn the Unrversity System of Maryland for at least one year from lhe efleclive date of lhe
expulsion. Any student who rs suspended or expelled shall not be ent¡tled 10 any tuition or fee refond.

7. SUSPENSION OF GROUPT Suspension shall consist of the withdrawal of an organ¡zation's recognition by

the Lìniversrty, for a staled period oflime, when an organrzation is found to have v¡olated regulations.

Suspension shall result in complete suspension of aclivilies of the group during the stated period of lime and
may also include conditions for removal of suspension.

8. ORGANIZATIONAL DISSOLUTIONT Organizational dissolu(ion is â sanction imposed only upon student
o¡ganizations guilty of serious and/oÍ repeated violations of these standards. The sanctions involve
permanent withdrawal of recognilion by the university, denial of the use of university fac¡litres orfunds, and

oflcial dissolLr(ion of (he ol.ganizalion on the campus.

L RESTITUTION: Restitulion may be imposed on students whose violaiion has involved monetary loss or
damage. Fines may be imposed in addilion to restitution. Restitulon becomes a financial obligation lo the
university and either full payment or an agÍeernent for partial pâymeñt according to a schedule agreed to by

the director of the Oflce of Student Conduct and Civilily Education is requi¡ed before a student may register
lor classes again, or in lhe case of seniors, before the student may graduate or before (he diploma is

released

10. REIVIOVAL FROM ON-CAMPUS HOUSING: fhis sanction prohibìts a studentfrom residing in on^campus

housing for a stated period oflime. Any studenl who is removed from on-campus housing shall not be

enlitled to any refund of housing cosls. ln add¡(ion lo removal, students are typically banned from berng in or
around (as determined by un¡versity siafÐ all on-campus Íesrdence hâlls.

1 '1. FINES: Fines of varying amounts may be rmposed for certain violalions. Fines musl be paid prior to the end

ofthe curren( term, otheMise a student's regislralion privrleges will be withheld or prior registration canceled.

12. OTHER SANCTIONS: Olher sanctions may be imposed instead of or in addition lo those specified above.

Fot example, students may be required to participate in and complete an approved alcohol or drug

educâlional/lreatmenl program, s(udents may be subject to reslrictions upon or denials of univêrsrty parking

privrleges for violations rnvolving the use or registration of motor vehicles on campus; community setuice

hours or research p¡olects may be âssrgned; educational sanctions orworkshops may be assigned; or the
un¡versity hoosing conlract may be placed on probation.

F. Standards and Procedures of Due PÍocess
1 Students subject to suspension or expulsion from the univers¡ty will be entílled to a university hearing, excepl

as described in sec(ion C.2. With the exception of allegalions of acâdemic dishonesty (see the section belowi

Student Academic lntêgrity Policy), students subjecl lo any other sanction will lypicafly be entitled 10 an

informaf investigalion.

2. lhe purpose of a disciplinary proceeding is lo provide a fair evaluation of an accused's responsibilily for
violating disciplinary regulalions. Allhough formal rules of evidence need no{ be applied, procedures shafl

comport with standards offundamental fakness. Harmless devialions from the prescribed procedLrres shalf

not necessarily invafidate a decision or proceeding unless signilicant prejudice to an accused student or the
universily may result.

3. Any person may refer sludents or student groups or organrzations suspected of violating this Code to lhe
Office of Student Conduct and Civilily Education. Al,egations of violations occuring wilhin on-campus

housing should be referred to the Departr¡ent of Housing and Residence Life. Those rcferring cases are

normally êxpected to serve as a wilness and to present reÍevant evidence in discrplinary hearings or informal

¡nvestigalions. The director oflhe Office of Student Conduct and Civility Education may appoint a member of
the campus community lo serve as an adviser lo universily wilnesses. The ¡ole ol the adviser shall be limited

to consullation wth lhe witnesses.

Page 7 of l0
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4. Suspensions and expulsions from the university wll be made by lhe vice president for Student Affa¡rs or
designee Alf olher sanclion$ will be deterrnined by lhe director ot the Office of Student Conduct and Civtlity
Êducation, or designee. ln all cases, the accused wifl be notifìed in wriling of any sanctions to be imposed
and of his or her rights of appeal .

G. lnformal lnvestÌgat¡on and Un¡veE¡ty Hear¡ng Procedure
1. lnformal lnvestlgatlon: The informal investigalron is designed to reduce unnecessary procedura¡Ìsm and

polenlial contentiousness Jn disciplinary proceedings. An informal investigalion w¡ll normally begin with an
lnformal, non-adversarial meeting belween the accused and a university administrator, as designâted by the
director of the Office of Sludenl Conduct and Civilily EducatÌon The universily shall consider all maflers that
reasonable persons would accept as having probative value, includíng documentary evidence, written
statemenls and hearsay. The accused will be grven access to documentary evidence and writlen statemenls
in advance or dur¡ng the inihal meeting and allowed lo respond to lhem. Accused are also allowed to submit
the names of appropriate and relevant w¡tnesses. fhe accused will be found responsible if lhe university
administrator decides thal a pÍeponderance of evidence suppo(s the charges.
lhe follow¡ng procedural protections are provided to respondents in the informal investigation :

a. Written notice of the specifìc charges prior to or at the inÌtial meeting

b. Reasonable access to the case fìle during the informal invesligation o¡ at lhe sludent's request
c. An oppodunily to respond to lhe evidence and call appropdate and relevant witnesses .

2. Univers¡ty HeaÌíngi Unive¡sity hearings are scheduled when a student disagrees wilh the charge(s) against
him/her. The following procedural gurdelines shall be observed for all hearings held by the Untversily
Hearing Board. The University Hearing Board will be composed of the hearing offlcer, who shall presìde and
make lhe iìnal decision, and sludent conduct aides. ln the absence of(he sludent conduct aides, lhe hearinq
oflcer may hear and decide the case alone. A câse may not be heard ifthe hearing ofllcet is not in
altendance. The hearing officer shall be responsìble for submitting the hearing panel's report to the Offìce of
Student Conduct and Ctvility Education.

a. The accLrsed shâll be given notice of the hearing date and the specific charges against him or her at
leasl three business days in advance and shall be accorded reasonable access to the case fle, which
will be retained in the Office of Student Conducl and Civility Education. (ln some cases, lhe accused
may choose not to wait three days for a hearing to take place.)

b. The hearing willbe aodio Íecorded.

c The accused will be present for the heâ¡ing. If more than one studenl is charged with the same
lncident, the univetsily may hold a combined hearing. fl the accused fails to appear, this will be stated
for the ¡ecord and the hea ngwill continue.

d. The accused and the cornplainanl may be accompanied by a friendly observer. This party may no( be
o¡ act as legal counsel, except when concuffen{ c¡iminal charges have been nfed. ln this situation,

counsel may not participate in the hearing, but may advise lhe accused.
e. lhe hearing officer shalf exercise contÍol over the proceedings to avoid needless consumption of time

and to achieve orde¡ly completion ofthe hearing. Any person, including the accused, who dis¡upts a
hearing may be excluded by the hearing oflìcer.

f. lhe accused w¡ll be found responsible if the hearing officer decides that a preponderance of evidence
supports lhe charges.

g. Formal rules of evidence shall not be applicable in drscìplinary proceedings conducted pursuant to
thrs Code. The hearing officer shall admit all matters into evidence that reasonable persons would
accepl as hâving probative value, incloding documentary evìdence, w¡itlen slatements, and heafsay.
Repetitioos or irrefevant ev¡dence may, however, be excluded. Documenlary evidence and written
slatements shall only be admitted into evidence if available ìo the accused before o¡ during the
hearing.

h. lhe director of the Offìce of Student Conduct and Civility Education may appoint a special hearing
panel member in complex cases. Special panel mernbers may question all parties, parlicipate in

hearing panel defiberatrons, and ofer advice to the hearing officer.
i. The hearrng oficer's reporl will be presented to lhe Office of Student Conducl and Civllity Education.

The student may view the hea¡¡ng officer's written repod by appointmenl.
j. lhe accused will receive thê decision in writing from lhe vice president for Sludent Affairs or

designee.
H. D¡sc¡pl¡nary Procedures for Student Organizat¡o¡s, Groups, and NCAA Teams

L Studenl organizations, groups and NCAA teams (referred to here collectrvely âs "group") may be charged
with violaltons of lhe Towson University Code of Student Conducl.

2. \ ,hen one or more members of a group are charged with a violation of the Code of Studen{ Conduct, the
universily may charge the group as well. A student group and rls officers may be held collect¡vely and
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individually responsible when violations of this Code by those associated with lhe group have received the
consent or encouragement ofthe group or of Ihe group's leaders or off¡cers.

3. A position of feadership in a studenl group entarls ¡esponsibility. Student officers or leaders cannot knowingly
permit, condone or acquresce in any viofalion ofthis Code by the group. This section of the Code is
designed, in part, to hold a group and its offìcers accountable for any acl of hazing. The express or implied
"consent" of the victim or participant is not â defense

4. The officers, leaders or any identifiable spokesperson for a student group may be directed by the vice
president for Sludent Affairs or designee, (o take appropriate action designed lo prevent or end violations of
this Code by the group. Failure to make Íeasonable efforts to comply with lhe vice president for Student
Affairs'directive shall be considered a viola{ion ofthis code, bolh by lhe officers, leaders or spokesperson for
the group and by the group itself.

5. An informal investigation, or whenever appropriate, a un¡veßily heaflng, for s(udent gtoups will be conducted
in a manner similar to the procedufes lisled above. Conferences shall be conducled wilh one spokesperson
representing lhe group, usually lhe president. Any sanction listed in lhe Code of Student Conduct may be
imposed on a group and its individual members. lf individual members are subjecl to suspension or expulsion
from the university for aclions of the group, lhose individuals will be offered a university heaflng .

6. A group may be held responsible for violalions of the Code of Student Conducl resulting from the aclions of
its members, if the actionsi arose out of activities related to the group:were encouraged, fostered or
condoned by the grouplwere known or should have been known by membe¡s ofthe group; or were aclivities
lhat thê group coufd have prevented ("c¡oup l\4isconducl").

7. lo be hefd responsrble for Group [¡isconduct, il rs not necessary that the misconduct be approved by the
enlke group nor is it necessary lhat more than one group membe¡ be involved ln the misconduct.

L ln determinlng whelher a group rs responsible, the university may consider, among other factors, whether the
misconduct would have occurred rf the participatìng indivrduals were not members of the group orwhelher
the misconduct was encouraged, fostered or condoned by the group or whelher the misconducl could have
been prevented by the collective actron ofthe group.

L Emergency Suspênsions
1. lMlen there is evidence that the continued pÍesence of a studen{ on (he unrversity campus poses a

substanlial threat to him/hersell o¡ olhers, or to the stability and con(inuance of normal universily funclions,
the vjce president for Sludent Affaits or designee, may immedialely suspend â student from any or all
Llniversily aclivilies, including university housing, for an interim period pendìng a hearing or medicâl
evalualion. Such an emergency suspension may become effective immedialely without prior notice.

2. An emergency suspension may be imposed only :

a. to ensurc the safely and well-being of members ofthe universily community;
b. to ensure the student's own physical or emotional safety and well-being;
c. if the student poses a delìnite threat of ,disruption of, or interference with the normal operations of the

unive¡sily.
3. A student issued an emergency suspension shall be denred access, as determined appropriale by lhe vice

president for Student Affairs or designee, to :

a. The en(ire campus, including classes;

b. university hous¡ng and dining faciìilies;

c. all other aclivitres or privileges for which the student migh{ otherwise be eligible .

4. ln (hese cases, a Lrniversily hearing or medrcaf evaluation will be scheduled as soon as is practicable .

J. Appeal Procedures
L Any disciplinary determ;nation resultÌng in expulsion or suspensìon from the university may be appealed to :

a. the Studenl Appeals Committee

b. the president of the university
2. Any disciplinary determination resultrng in removal from on-campus hous¡ng may be appealed to: the Student

Appeals Committee.

3. Any discìplìnary determinalion resulting in any lesser sanction except as provrded below may be appealed to.
lhe vice presìdent for Student Affairs or deslgnee.
The basis for appeal of a disciplinary sanclion must be one of the following :

a. a fìaw ln the studenl's right of due process

b. evident blas in the decision oflhe hearing board or lhe individoal conducting an informal lnvestigalion
c. inconsistenl or overly severe sanction imposed
d. new evidence or insufJicient consideration of all aspects of the situa(ion

Appeals must be submitted in writing to the Office of St¡-rdent Conduct and Civllity Educalion by the deadline
indicated ¡n the sanction letter. Failure to appeal wilhin the allolled time will render the original decision final
and conclusive- Appeâls shall be decided upon the record of the o¡iginal proceedings, wri(ten letters

http://www.towson.edu/studental'fàirs/policies/conduct.asp I I l7l\0l3
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Towson University - National Pollutant Discharge Elimination System
NPDES Phase II Small MS4 General Permit

INTRODUCTION

1.1 Purpose of Report

The purpose of this report is to provide information to assist Towson University
with complying with the requirements of the MDE NPDES General Permit for
Discharges from state and Federal small Municipal Separate Sewer Systems.

lncluded here is information on the minimum control measures which shor¡ld be
incorporated into the annual repoft required to be in compliance with the MDE
NPDES General Permit.

MINIMUM CONTROL MEASURBS

The MDE NPDES General Permit for Discharges from State and Federal Small
Municipal separate storm Sewer systems (General Permit No. 05-SF-5501)
requires permittees to ensure that Minimum Control Measures are implemented in
the area served by Towson University storm drainage systems.

This section describes how Towson University is implementing the various
measures identified in the general permit and suggestions on additional activities
that could be included to further comply with the permit.

2.1 Personnel Education and Outreach

MDE requires that permitees implement and maintain a personal education and
outreach program to help reduce the discharge of pollutants caused by stormwater
runoff.

Towson University will use the agency's webpage to disseminate information to
citizens and provide links to sites relation to non-point source pollution. A
website banner will also be developed to advertise the agency's stormwater
program.

The personnel education program found on the website will contain information
about the impacts of stormwater discharges on receiving waters, why controlling
these discharges is important, and what the personnel can do to reduce polh"rtants
in stormwater runoff.

2.0

Pesticide and Fertilizer Application

In accordance with Maryland Department
University has personnel licensed through

of Agriculture requirements, Towson
the Department of Agriculture with a

\,
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public agency applicator certificate. Towson University also has a pesticide public
agency permit for the campus.

These permits are renewed on a yearly basis. Detailed records are kept for all
pesticide applications and there annual inspections performed by the Department
of Agriculture to assure their requirements are met. Paul Thomas of Landscaping
Services at Towson University is responsible for all permitted pesticide and

ferti I izer applications.

Additional actions which could be implernented are:

. Conduct annual employee stormwater training seminars
o Educate employees on good housekeeping activites
¡ Post roadside sigrrs at tributary crossings and stormwater facilities

2.2 Publíc Involvement and Porlicipation

MDE requires pennitees to implernent and maintain a public involvement and

participation program.

To conrply with this requirement, Towson University will schedule and promote

an annual restoration activity such as stream monitoring, storm drain stenciling, or
streamside tree plantings.

Oul reac h and C o llahr¡r al i on

TU has the interest and intent to continue and expand its commitment to
promoting environmental stewardship of on-campus and regional water resources.

This will include additional collaboration with other land owners, agencies and

citizen groups in the Towson Run and Jones Falls watersheds.

Collaborative and educational outreach efforts will include preparation by:
o TU faculty and staff
. TU students and families
. Other land owners/institutions
o Watershed and environmental non-profit organizations
o State and local government agencies

The outreach and collaborative efforts serve three main purposes:

o The University's intent to be a good steward of its natural resources

o The University's desire to lead by example regarding water resources

management
. The University's commitment to fulfilling the requirements of its NPDES

permit agreement

\,
TOWSON
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There are numerous ways that collaborative and educational outreach efforts for
water resources stewardship can be achieved. A fèw examples of potential effofts
include:

¡ Grant-based partnerships and matching/in-kind services
¡ Joint capital improvement projects with other contributing partners
o Volunteer and cornmunity enhancement and clean-up events
¡ Watershed meetings, forums and community events
¡ On-site demonstration areas (e.g., stormwater BMPs) and interpretive

signs

Among the groups
collaborative projects
management planning

Organization:
Conlact Name:
Email:
Phone:

that have been recently contacted regarding potential
and outreach opportunities as a part of the stormwater

process are:

Baltimore Co DEPRM
Nancy Pentz, Natural Resources Specialist
iìl]cllt/ ¿¿ co.lÌr.tttrl.lrs
4 I 0-887-4488

Chesapeake Bay Trust
Kerri Bentkowski, Senior Grants Manager

f¡br,¡rttlitrrr ¡l i i/ clû!l:;!.lri.ì
4t0-974-2941

Jones Falls Watershed Association
Halle Van der Gaag, Executive Director
lr t :lttclcrguui:- rr iortcslìr I Is.oll
410-366-3037

Potential Involvemenl.' DEPRM indicated they would be a potential partner in
watershed protection including outreach meetings or forums with other
organizations. Additionally, their Capital Program & Operations Section is
possibly interested in doing collaborative projects such as adjacent stream
restoration sections, or perhaps supporting stream restoration on TU campus
through their capital improvement funds.

Organization:
Contact Name:
Enail:
Phone:

Organization:
Conlqcl Name:
Email:
Phone:

Polenlial Involvemenl.' The Trust indicated they have several grant programs
offered that are suitable for supporting many different environmental projects for
strealns, water quality and wetlands, etc., and they are available to State facilities.
One suggested type of project that would be unique is a waterways, wetland or
BMP project that TU students would help plan, design, irnplement and monitor.

Potential Involvemenl.' The .IFWA is interested in exploring new opportunities to
build on past collaborations with TU. Some examples of the kind of involvement

\,
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that can occur include stream plantings and clean ups by volunteers, creation of
watershed initiatives for Towson Run and Roland Run, community outreach
events, and workshops (such as landscape maintenance/fertilizer use forums).

Orgunization:
Conlact Name.
Enail:
Phone:

Alliance for the Chesapeake Bay
Lou Etgen, Senior Program Coordinator
Ir'tge n ({ ¿re lì-(xìljrì!'.()rg
410-377-6270

Potentiul Invr¡lvemenl.' The Alliance has indicated that they have suitable grant
monies at this time for riparian improvernents including buffer plantings. One
current program is fbr tree planting to establish riparian forest buffers in Central
Maryland, but this particular grant is restricted to private property owners. Other
opportunities with the Alliance include additional volunteer events through their
Restore Corps program (such as the one that occurred in the TU Glen a few years

ago) for stream clean up, invasive plant removal and riparian buffer planting.

Other possible collaborative paftners for watershed protection, waterway
improvements and water quality enhancements include:

. Maryland Departrnent of Transportation, State Highway Administration
(Transportation Enhancement Program, and Stream Restoration/Mitigation
Environmental Prograrn)

. Maryland Port Administration (potential opportunity l'or water quality
irnpacts mitigation)

. Adjacent institutions (Sheppard 8¿ Enoch Pratt Hospital, St Joseph
Medical Center, and Greater Baltimore Medical Center)

Additional actions which could be irnplemented:

a

a

a

a

a

Create a Stream Monitoring Prograrn

Create a Steam Clean Up Program
I-lold an annual "Environrnental Awareness Day"
Sponsor a Storm Drain Stenciling Program
Prepare stormwater/pollution posters, brochures, bumper stickers, t-shirts,
etc. and distribute campus wide
Include a section in the Towson Student Newspaper on stormwater and
pollution
Place educational material at university libraries, unions and study halls

Provide educational materials on the proper disposal of hazardous waste

Provide educational materials on trash managernent

a

a

a

\,
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2. 3 lllicit Discharge Detection and Elimination

MDE requires permitees to develop, implement, and maintain a program to
identify and eliminate illicit storm drain system connections and non-stormwater
discharges to the maximum extent practicable.

The program developed by Towson University contains elements to field screen
storm drain system outfalls, inspect the storm drain systems for the purpose of
identifying the source of illicit discharges, eliminate illegal connections or illicit
discharges to the storm drain system, and enforce penalties where appropriate.

2.3.1 Cømpus Outfull Source ldentifications - Mapping

In order to identify campus outfalls, various mapping sources and procedures
were used to determine outfall locations.

A combination of aerial rnapping, aerial photographs, record drawings,
contract drawings, visual inspection and verification were used to identify
campus storm drain systems and their outfalls.

A total of 52 individual campus outfalls were identified. Storm drain mapping
for the Towson University Campus is included in Appendix A.

2.3.2 Legal Righr of Entry to Investigate & EliminaÍe lllicif Connections on
Privale Property

As part of the NPDES General Permit, legal means for entering onto private
property to investigate and eliminate illicit storm drain system discharges is
required. Since offsite storm drain sources connect and pass though systems
located on the Towson University campus, this will be required.

If illicit discharges originating from sources outside of Towson University are
detected or suspected, Towson University will report the suspected source to
the Baltimore County Department of Environmental Protection & Resources
Management to identify and eliminate the illicit connection.

2.3. 3 Field Screen ing Investigation

A field investigation was performed during September and November 2005
where all outfalls were field screened for illicit connections. Based on the
field screening, no suspected illicit connections were detected for the 52
outfalls.

As part of the annual reporting requirements, Towson University will perform,
as a minimum, an annual outfàll inspection.

\,
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Field Screeníng Summary

During the field screening, each outfall was photographed and the various
criteria wee observed and recorded for each outfall. The Campus Storm Drain
Outfall Inspection Reports & Photographs have been included in Appendix B.

The following infonnation was observed for each outfall:

Outfall Information

¡ Outfall ID #
o Outfall Location
o Outfall Description/Size/Type
¡ OutfallCondition
o Downstream Vegetation Condition
r Outfall Structural Condition
. Description of Upstream Physical Features/Conditions

Physical Observations

o Presence of Dry Weather /lntermittent Flow
¡ Suspected Source
¡ If Dry Weather/lntermittent Flow is Present:

o Odor
o Color
o Turbidity
o Floatables
o Deposits/Stains

Recommended Actions

Recommended Actions for outfall repair or retrofit were made based on the
field conditions of each outfall.

Several degraded outfalls were identifìed on the Towson University campus.
ln addition to the restoration efforts currently underway, additional degraded
outfalls should be restored. This could be done over the course of several
years as budget allows. TU has a budgeted annual maintenance program and

depending on the severity and cost of the identified repairs/retrofits will be
prioritized and performed over the next few years.

2.3.4 lllicit Discharge Source ldenliJication

\,
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The following inspection procedures will be used for identifying the source of
any suspected illicit discharges to the storm drain system.

Field screening data will be used to identify outfalls where illicit connections
are suspected. The physical indicators such as turbidity, strong odors and
colors will be used as a basis for additional investigation.

If an illicit discharge is suspected, a field sample will be taken at the outfall
and analyzed by a laboratory for hazardous substances. If the laboratory
analysis indicates an illicit connection, the chemical analysis may be used to
determine the possible source of the connection based on facility use on
campus.

Additional field investigations will be required to locate an illicit discharge.
Using the storm drainage mapping, the investigation shall proceed upstream
from the outfall. Upstream manholes or other structures shall be opened and
checked lor the suspected discharge.

If the suspected discharge is present, the investigation should proceed
upstream until the suspected discharge does not appear. This procedure will
help to identify the storm drain segment where the illicit connection is located.

Once this segment is located, Dye testing may be required to identify the
source. Dye testing is an excellent indicator of illicit connections and is

conducted by introducing non-toxic dye into toilets, sinks, shop drains and
other plumbing fixtures. The discovery of dye in the storm drain, rather than
sanitary sewer, conclusively determines that and illicit connection exists.

If the investigation indicates the illicit connection is not located on the
Towson University Campus, then Baltimore County or the applicable
(Maryland State Highway Administration, etc.) shall be informed of a possible
illicit connection to their storm drainage system.

2.3,5 Enþrcement and Penafty Procedures

Barbara English, Towson Universities Legal Counsel, is currently scripting a

new document, titled "Campus E,nforcement Procedures", to address future
infractions of illicit discharges on campus. Once approved and finalized this
document will be distributed, followed and accessible to all Towson
University personnel.

2.3.6 Procedures to Address Spills and Illegal Dumping

Spill Prevention. Control and Countermeasures Plan

\,
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System

ln order to address spills, Towson University has several procedures in place.
One of which is the Spill Prevention, Conlrol and Countermeasures Plan
(revision date November 17 ,2006).

The Spill Prevention, Control and Countermeasures Plan contains elements
of staff training, record keeping, plan updates, coordinating and managing
spill response, inspections, preventative maintenance, enacting good
housekeeping procedures and preparing annual inspection reports.

Hazardous spills occurring on the Towson University campus are delegated to
appropriate personnel of the hazardous materials unit of the local fÌre
depaftment, Upon stabilization of the situation, a spill response contractor is

responsible for cleanup. The spill response contractor is arranged with a 5-
year contract through University Systems.

The current contractor is: Veolia ES Technical Solutions
105 Williow Springs Circle
York, PA 17402
Frank Seier, TU Project Manager
717-764-8677 xl3

Towson University currently has a Part B Storage Permit for hazardous waste.
This allows this storage of hazardous waste for an unlimited amount of time.
The current procedure in place is to call and have a load picked up when a full
load has been accumulated.

The Spill Prevention, Control and Counlermeasures Plan covers the
following items and facilities:

r Underground Storage Tanks
. Above Ground Storage Tanks for Emergency Generators
. Oil Water Separators
. Oil fìlled electronic transformers
o Drums of Lubricants
o Waster Oil Storage Tanks
o Motor Oil Storage Tanks
o Vehicle/EquipmentFuelingStations
. Hazardous Waste Storage Facility
. General Services Facility
. Landscape Services Facility
¡ Power Plant

Spill response equipment is staged at the Power Plant which is centrally
located on campus, the General Services Facility, EHS's Equipment Storage
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Building, several Facility Management Vehicles, EHS's trucks, Glen Towers
as well as other locations on campus.

2.4 Construction Sile Stormwater Runoff Control

Construction activities disturbing fìve thousand (5,000) square feet or more of
earth or involving 100 cubic yards or more of earth movement are required to
comply with the MDE Erosion & Sediment Control program to control
construction site runoff. Under this program, projects are not permitted unless
approved erosion and sediment control plans are provided for the project.

Towson University is subject to the Maryland Department of the Environment
Compliance Division inspection who regularly inspect erosion and sediment
control measures for the various campus construction projects.

To comply with this minimum control requirement, Towson University has
and will continue to comply with the MDE Erosion & Sediment Control
requirements.

Additional actions which could be implemented:

. Employ an erosion and sediment control/environmental inspector
during construction

o Educate employees on erosion and sediment control and its impoftance
o Develop a SWM Inspection Program

2.5 Post Conslruction Manøgemenl

New development and redevelopment construction activities disturbing five
thousand (5,000) square feet or more of earth are required to comply with the
MDE Stormwater Management requirements. Under this program, projects
are not permitted unless approved Stormwater Management Plans are
provided for the project.

To comply with this minimum
and will continue to comply
requirements.

control requirement Towson University has

with the MDE Storrnwater Management

2.5.1 MDE - Towson University Stormwater Ouality Bankins Aereement

Towson University is anticipating several campus wide construction projects
which will greatly change the landscape. As a result of this Towson
University is pursing a water quality banking agreement with the Maryland
Department of the Environment. The official Banking Agreement was signed
on July 20,2006 and is included as Appendix C.

\,
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This agreement will allow for flexibility in meeting the stormwater
management quality requirernent and the campus master planning needs.

2.5.2 Stormwater Manaeement Master Plan

In conjunction with the above Stormwater Quality Banking Agreement
Towson University has developed a Preliminary Stormwater Management
Master Plan which was submitted to the Maryland Department of the
Environment f'or their review and concurrence.

The intent of the Stormwater Management Master Plan is to be a useful tool
for the university architects, planners and engineers and for the State of
Maryland review agencies. The master plan will also consider, and be

coordinated with any future Baltimore County watershed management plans
for the Towson Run regional SWM approach. It is anticipated that future
submittals to the MDE for individual site development within the campus will
become more streamlined and efficient.

2.6 Pollution Prevenîion and Good Housekeeping

MDE requires perrnitees to implement and maintain pollution prevention and
good housekeepirrg techniques and procedures to reduce pollutants from all
facility operations.

The Spill Prevention, Control and Countermeasures Plan described in Section
2.3.6 of this document addresses many of these concerns including Spill
Prevention, ernployee training and good housekeeping procedures.

All facility activities which require NPDES discharge permits are properly
permitted.

RK&K met with representatives fiom Towson University to review their
existing Spill Prevenlion, OonÍrol and Oountermeasures Plan dated
November 17, 2006 and conducted a campus wide viewing of current
practices. We have the following comments to offer in order to provide a more
thoror.rgh Pollution Prevention Plan for the r.rniversity.

lnstall a "berrned" area to be dedicated for loading and unloading of
the three underground tank locations.
Develop a Grease Management Plan for an existing food-based grease

management problem that exists with the current food locations on
campus.

Cleanup kits and materials should be inventoried on a regular basis,

check functionality and purchase new materials when needed. Develop

\,
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a checklist and procedure for an annual inventory check. Suggest
doubling the current inventory over the next two years as budget
allows.
Install a Water Quality type inlet at the first downstream location for
spill control. These locations include all durnpsters on campus. Dining
facilities with liquid spill history/potential should be top priority.
Qllewell DH, Smith Hall, Bateman's, Glen DH and the Union)
Current practice utilizes 55-gallon drums for use as portable tanks for
clean up. Purchase l0 tanks for future dedication to spill control that
will be placed under lock and key unless needed.
TU has a history of indoor water quality issues. Iron oxide
accumulates in the pipes during semester breaks. TU currently flushes
the pipes to reduce complaints of this problem. The water is typically
flushed down the drain into the sewer system. Similarly TU flushes the
fire hydrants on campus for maintenance procedures. Implement a
method of outfalling the water over grass buffers as opposed to
directly into the storm drain and sewer systems.
The University has a contract with Towson Carwash on York Road to
wash all campus vehicles when needed. TU policy states that "No
vehicles may be washed on campus." This however is not reinforced,
unless caught in the act. Educational efforts should be developed to
explain the negative effects of washing cars on campus. Include
penalties in the "Campus Enforcement Procedures" document.
Educational efforts to be developed over the next permit cycle to
include face to face training as well as web based internet training
programs.
lnstall berms and water quality inlets at the two salt barns on campus,
located at Landscape Services and General Services, to limit high
concentrated po I lutant runoff.
Replace the two indoor inlets in the General Services building with
water quality inlets and educate employees on proper dumping and
disposal procedures.

Additional actions which could be implemented:
. Develop Employee Pollution Prevention Reference Manual &

Employee Training Program
o Educate employees on Good Housekeeping Procedures
o Place "Good Housekeeping" posters at various work locations

throughout the campus, including campus dining facilities
o Develop an Integrated Pest Management Plan with Landscape Services
. Keep all existing and future SWM facilities in good working

conditions and maintain and repair as needed.

il
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IV. PROCEDURES

1. Screenings will be performed on 10% of the University's stormwater outfalls each
calendar year.

a. Screening will only be performed after 3 days of dry weather to reduce the
possibility of weather related stormwater discharges,

2. T ake the following equipment when per-forming Outfall screenings:
a. Camera
b. Pen/paper
c. Brightly colored surveyor flagging tape
d. Tape measure
e. Safety Vest
f. Cell phone or 2-way campus radio
g. Hard hat (lf entering a posted construction area) -

3. Use the attached Outfall lnspection Worksheet to perform the Outfall screening
a. Use a separate Worksheet for each Outfall screened.

4. Locate and identify the Outfall on the Towson University Outfall drawing and record the
following Outfall lnformation on the Worksheet

a. Record the TU Outfall Number
b. Briefly describe the Outfall Location
c. lf available, record the Outfall GIS Coordinates
d. Briefly describe the physical condition of the Outfall
e. Record the Downstream Vegetation Condition
f. Briefly describe upstream physical features/stream cond¡tions

5. Record the following physical Outfall conditions on the Worksheet
a. Record the presence of dry weather or intermittent flow
b. lf available, describe the suspected source of the intermittent flow

i. Note if there are any odors present, such as:
1. None
2. Sewage
3. Sulfides
4. Oit

5. Gasoline
6. Diesel
7. Other (Specify)

ii. Note the color of any Outfall discharges
1, None
2. Yellow
3. Orange
4. Brown
5. Green
6. Other (Specify)
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v.

6
7

iii. Note the turbidity of any Outfall discharges
1. None
2. Cloudy
3. Opaque

iv. Ffoatables
l. None
2. Petroleum
3. Sheen
4. Sewage
5. Other (Specify)

v. Deposits/Stains
1. None
2. Sediment
3. Oily
4. Other (Specify)

lf any illicit discharges are observed
Record the following recommended actions on the Worksheet:

a. Specify if channel/pipe/headwall repair or replacement is necessary
b. Estimate overall extenlsize of required repair
c. ldentify any obvious public utility conflicts/complications
d. ldentify any additional environmental concerns, physical limitations or concerns,

etc.
Photo-document the following:

a. General Outfall condition
b. Any Outfall discharges
c. Any Outfall defects & utility conflicts/complications
d. Any other additional environmental concerns, physícal limitations or concerns

Make copies of all completed annual Outfall Screening Worksheets and distribute as
fo llows:

a. EHS Stormwater Outfall Files
b. Assistant Vice President of Facilities Management - Who will distribute to the

following:
i. Director - Facilities Management Operations & Maintenance
ii. Director - Facilities Management Planning & Sustainability
iii. Director - Facilities Architecture & Construction

10, Damaged Outfalls which require repairs should be repaired as soon as possible.

QUESTIONS

Questions concerning these procedures should be directed to EHS at (410) 704-2949 or
Þêlelv@lqv4s-an,edu
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Underground BMP Map 
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O STORM WATER MANAGEMENT

gVlLqlNç lqcENQj
AD ADMINISTRATIONBUILDING
AH AUBURN HOUSE
BU BURDICK HALL
CA CENTER FOR THE ARTS
CC CHILDCARE CENIER
AA CLARA BARION HOUSE
LA COLLEGE OF LIBERAL ARIS
CK COOK LIERARY
DI'I OOWELL }IEALTH CENÍER
ES ENROLLMENT SERVICES

FIELD HOUSÉ
FREDERICK OOUGLASS HOUSE
GENERAL SERVICES
GLEN DINING HALL
GLEN ESK
GLÉN GARAGE
GLEN TOWER A
GLEN TOWER B
GLEN TOWER C
GLEN TOWER O

TH HARRIET IUBMAN HOUSE
HH HAWKINS HALL
US JOHNNY UNIÍAS STADIUM
I.S LANDSCAPE SERVICES
LH LECÍURE HALL
LI LINTHICUM HALL
MC MEDIACENTER
MH MILLENNIUM HALL
DI NEWELL DINING HALL
NE NEWELL HAI I

PP POWERPLANI
PR PRETTYMAN HALL
PY PSYCHOLOGY BUILDING
RT RESIDENCE TOWER
RI RICHMOND HALL
SC SCARBOROUGH HALL
SP SCHUERHOLZ PARK
SM SMITH HALL
SA STEPHENSANNEX
ST SÍEPHENS HALI

TD TERRACE DALE
TC IOWSON CENTER
TR TOWSON RUN
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FH
DO
GS
GD
GE
GG
DA
DB
DC
DD

rM T.U. MARRIOTT CONFERÊNCE HOTEL
UG UNION GARAGE
UU UNIVERSITY UNION
VB VAN BOKKELEN HALL
WA WARDHALL
WE WESÏHALL
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Exhibit 10 
List of 10 Underground BMPs 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



RWDF PM Schedule

Center
For The
Arts

Clara
Barton
House
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Burdick BU - RWDF-BU-SA
Hall Exterior

Grounds

Rain Water Rain Water
Detention Facility Detention Facility
lN Burdick Hall I - Exterior

Grounds
(University Ave.
Side)

Rain Water Rain Water
Detention Facility Detention Facility
lN Center For 1 - Exterior
The Arts Grounds

Rain Water Rain Water
Detention Facility Detention Facility
lN Clara Barton 1 - Exteror
House Grounds

(Between CBH
and FDH)

Rain Water Stormwater
Detention Facility Management
lN College Of Facility 1 -
Liberal Arts Exterior Grounds

(Power Plant
Side)

Rain Water Rain Water
Detention Detention Facility
Facililty lN 1 - Lot 26 (Near
Parking Lot 26 Glen Garage)

Rain Water Rain Water
Detention PM Detention Facility
PublicSafety 1 -Exterior
Building Grounds

(Parking Lot)

Rain Water Rain Water
Microbioretention Microbioretention
Pond lN Public Pond 1 - Exterior
Safety Building Grounds (East

Side)

Rain Water Rain Water
Detention 1 PM Detention Facility
PublicSafety 1 -Exterior
Building Grounds

(Parking Lot)

Rain Water Rain Water
Detention 2 lN Detention FaciliÇ
Public Safety 2 - Exterior
Building Grounds

(Parking Lot
Perimeter At Hill
ln Back)

lN Towson
Center

- Exterior
Grounds

lile:/l/C:lUsers/rwalsh/AppData/krcal/MicrosofVWindows/Têrnporary...

!e-\ o uJ afo u .. J.

RWDF PM Schedule
Sent: 11/5/2013 5:03 PM

RWDF-CA.SA

RWDF.CBH-SA

RWDF-CLA-SA

RWDF-LOT26-SA

RWDF-PS-M

RWMP.PS.SA

RWDFl-PS-SA

RWDF2-PS-SA

ì

Rain Water
Detention
Facility

Rain Water
Detention
Facility

Rain Water
Detention
Facility

Stormwater
Management
Facility

Rain Water
Detention
Facility

Rain Water
Detention
Facility

Rain Water
Detention
Facility

Rain Water
Microbioretention
Pond

Rain Water
Detention
Facility

Rain Water
Detention
Facility

Plumbing Fixed
Shop

Plumbing Fixed
Shop

Plumbing Fixed
Shop

Plumbing Fixed
Shop

Plumbing Fixed
Shop

Landscape Day 1 of
Services every'1

nnnth(s)

Plumbing Fixed
Shop

Plumbing Fixed
Shop

Plumbing Fixed
Shop

Plumbing Fixed
Shop

EPA

cA-
Exterior
Grounds

CBH -
Exterior
Grounds

EPA

EPA

EPA

EPA

EPA

EPA

EPA

College
Of Liberal
Arts

CLA -
Exterior
Grounds

Parking
Lots

Public
Safety
Building

Public
Safety
Building

Public
Safety
Building

Public
Safety
Building

Towson
Center

Lot 26
(Student
next to
Glen
Garage)

Exterior
Grounds

Exterior
Grounds

Exterior
Grounds

Exterior
Grounds

SECU -
Exterior
Grounds

EPA

RWDF-TC-SA Rain Water Rain Water
Detention Facility Detention Facility

I ot2

EPA
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Exhibit 11 
Excerpt from Towson University Stormwater Master Plan Report, 2006 
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FINAI, - Jrrly 200óTOWSON UNIVERSITY
SWM Master I'lan Reporl

A tolal of 13 existing facilities were looated on thcl'owson University canpus
providing qualily treatrnenl, quantity treatment or both. The existing facilities are
located below in Ìhble L

Table l: EXISTING SWM FACILTTIË,S
Sub-llaterched 'l ylre$ ol lt@¡lil¡es

'¡'owson Run Apts. ,
Ilac¡lilv

Urìiversity Union 4
Pond lraÕil¡ty, Precast Undcrground

Sard Filter, Oil Grit Sepamtor,

Rcsidencc'Iowcr 3

Urìdcrground Storagc P¡pes,
Ifl fi ltration Trcnch, Ulderground

St^mo¿ Pin.(

'fhc Gle¡r 2
Undcrground Ssnd Ir¡ltcr,

Undçrr¡ror¡nd Vaull lracililv

Uìilas Stadium I Bioretention facilily

'lbwson Ccnlcr Swale Facility W lfetcntion
Slructurc

Of these lacilities: 5 are surface facilities and I arc underground facilities. ln total,
these l3 facilitics provide approxirnately 14.13 acres of impervious lreatnlcnt fbr
exisling conditions.

3,0 TU Mtslcr PIan - Proposetl Condllìons

3.I Master ltlan Inlro¡lur:lion

In Scpfcmber 2003, Towson lJniversity published and distributed a "Mastcr Plan [xecufive
Sumrnary". Figure 6 is the Catnpus Master Itlan as it was shown ill the 2003 Surnmary.
('l'his Master Plan was last updated Mafch 2006.) 1'owson's Campus Master Plan establishes
a long-term vision, shared by the university and its community partners, for the successfi¡l
future developnrent ofthe campus.'l.he Master Plan sets forth a framework for development
ol acadcmic ûnd studenf life buildings, as well as roâds, p¿¡rking, utilitics ¿nd landscapes to
suppof thcsc buildings.

For planning puÌposos, the Campus Master Plan defines four arcas on oarnpus: the
Academic Precincl, Student Lifs Precinct, 'lowson Run Precinct, and the Athletios Precinct.

3,2 Principlcs/Gools of Ma:stcr PIan
o Reflect the [Jniversity Mission of'l'eaching and I-earning
. Strcngthen the Student Learning linvironmenf
. Improvc Connoctions
o Create a Strong I'hysical ldentity

"",.''illå:l,iïf,i'lblclhorcr 4 l0-?28-2900
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